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SUMITER WORK

LINCOLE HIGH SCI00L
Lincoln, Virginia
1953=5l1
J. Lupton Simpson, Principal

serried on office routine

{a) Correspondence=~raeplled to 127 pleces of mail,

(b) Prepared and gsont 26 letters of recommendation.

{c) Execcuted 69 transcripts

{a) Evaluated scholastic work of 6 former students in this
school and secured high school equivalency certificates
from the State Department of Educatlon.

(o) Filled=oub U questiomnaires,

Mainteined school campus. Kept in excellent condition

1 contacted 5 students who dropped out of school last yeav

and visited the homes of 6 others, trying to sec whet we could

do to help iron out difficulties.

1 worked out and set up the adminilstrative forms used in the

,operation of the schoolt:

(a) Schedules
(b) Teacher aasl pnments
(e) Activitles
(a) Pupil aselgnments.
1 made preparations for and supervised repairs to interior

gng of school bullding.
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15, I added information to our recent graduates records: colleges,
gpades, Progress, fields of work, coments from deans, counselors
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